MyHunumnantbHoe 010 KETHOE 001Ie00pa30BaTEIbHOE YUPESIKICHHE

cpenusis obmeoOpazoBarenpHas mkoia Ne 3 1. Kancka
MBOY COHI Ne 3 r. Kancka

OKIIO 35124000, OT'PH 1022401361399, MHH/KIIIT 2450005316/245001001
Anpec: 663615, Poccusa, Kpacnosipckuii kpait, r. Kanck, yn. Mypomckas, 13
Ten. 8 (39161) 3-72-55, 3-72-44 E-mail: sh.3@mail.ru

[NPUHATO:

Pemennem nenaroruueckoro coBeTa
MBOY COLI Ne 3 r. Kancka

[IpoTokois OT «_ » 20 1. Ne

COT'JIACOBAHO:

3acefjaHue YTPaBIISAIOLIETO COBETa
MBOY COLI Ne 3 r. Kancka

[IpoTokoi OT «_ » 20 r. Ne

YTBEPXAIO:
Hupextop MBOY COIII Ne 3 r. Kancka

M.A. UmmmoaucToBa
20 1. Ne

IIpukas ot «_ »

HOJIOKEHHE

0 Mops/IKe y4yeTa
OuobHoTEeYHOro (pOHAA Yy4eOHOM JIUTEePaATYyPbI
0M0JIMOTEKH PeCypPCHO-UHPOPMAITMOHHOIO EHTPA
MyHuIMnaisHOro O1KETHOro 00111e00pa30BaATEILHOTO YUPEKACHUS
cpeaneit obmeoOpazoBaTenbHOM 1mKoIbI Ne 3 1. Kancka
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[TOJIOKEHUE

0 MopAJIKe yuera oudnnoTeuHoro ¢poHna y4eOHOM JIUTepaTyphl
ONOMMOTEKN pecypcHO-UH(POPMAITMOHHOTO IIEHTPA

1. O0mue moJioKkeHUs1

1.1. TIlopsgok yuera OubnuoTeyHoro (oHAa y4yeOHOH  JUTEpaTyphl
OCYIIECTBJISIETCSI B COOTBETCTBUM ¢ DenepanbHblii 3aKk0HOM OT 29.12.2012 1. Ne
273-®3 (c wusmenenusmu) «OO0 oOpazoBanuum B Poccuiickoit ®Denepauuny,
[Tucemom Munobpuayku Poccum ot 01.04.2013 r. Ne HWP-170/17 «O
OenepaibHoM  3akoHe «OO0 oOpasoBanuu B Poccuiickoit  Denepanun»y,
HNuctpykiueit «O06 ydere O6ubnauoreyHoro gonma OMOIMOTEK 0Opa3oBaTEIbHBIX
yUpeXKACHUI», YTBEPKICHHOM mpHuKa3oM MuHucrtepcTtBa obOpazoBanus PO No
2488 ot 24.08. 2000 r.; HactosmuMm [lonoxeHuem.

1.2. bubGnmoteunslii (oHJ y4eOHON IUTEpaTyphl YUWUTHIBACTCA M XPAHUTCS
OT/JCIBHO OT OCHOBHOTO OmOmuoTreyHoro ¢onaa Oubmmoreku PecypcHo-
uH(pOpMaIMOHHOTO 1eHTpa (anee — oubnunoreku PULI).

1.3. Yuer Oubnmoreunoro ouga yueOHON JIUTEpATyphl OTpakaeT MOCTYIUICHHE
yueOHON nuTepaTypbl B (oHI, BeIObITHE U3 (oHIA, BeaM4MHY Bcero ¢oHaa
y4eOHON JUTEpaTypbl U CIYKUT OCHOBOM JUIsi OO€CleueHUsi COXPAHHOCTU U
KOHTPOJIS 32 HaJIMYMEM U JIBIDKEHUEM Y4eOHOH JINTepaTyphl.

1.4. Yuer OubmuoreyHoro ¢GoHja y4eOHOU IUTEepaTyphbl OCYIIECTBISIETCS Ha
OCHOBE CIEAYIOIIHUX JOKYMEHTOB: «KHHUrM CyMMapHOro yd4era Yy4yeOHOU
JUTEPATYPBD», «KypHana perucTpaluy YYeTHbIX KapTOueK OMOINOTEYHOro PoH 1A
y4E€OHUKOBY, «KapToTekn yd4eTHBIX KapToueKk OubnroreyHoro Qonua
yueOHUKOBY, «KypHana yyeTa yueOHOI TUTepaTypbl BPEMEHHOTO 3HAUCHUS.

1.5. Jlns uHBeHTapu3aluu M 3aKa3a y4eOHOW JHUTepaTyphbl 3aIlOJIHAETCS
aBTOMATU3UPOBaHHAs MpPOrpaMMa JUCTAHIIMOHHOTO Yy4eTa (oHI0B yueOHOM
JUTEPATYPHI.

1.6. Vdery mnoanexar Bce BHAbl Yy4e€OHOH JHUTEpaTypbl, BKIIOYEHHBIC B
OoubsmoreuHbiit HoH yueOHOM TUTEpaTypHl.

1.7. K yuebHOMY (POHITY OTHOCSTCS:

1) Bce yueOHHUKH (B TOM YHCIIC SKCIIEPUMEHTATIbHBIC, TPOOHBIE TOTIOTHUTEIBHBIC U
T.1.);

2) yueOHbIe TTOCOOuS;

3) cOOpHUKY YyIpaXHEHUH U 3a]1a4;

4) IpaKTUKYMBI,

5) KHUTH JIJIS 9TESHUS;

6) xpecToMaTuu.

1.8. Bce omnepamuu 1o y4yeTy MPOM3BOJAATCS I€1aroroM-OuOINOTEKapeM C
byukiusamu 3apeayronieit ouonuorexont PULL. Ceepka nannsix 6uonuorexku PULL
u Oyxrantepuun MKY «Ilb mo BeaeHuto ydera B cdepe oOpa3oBaHUI»
MIPOU3BOMUTCS IBAK]IbI B TOJ.



2. CymmapHblii yuet ¢oHIa y4eOHOM JIUTEpaTypbl

2.1. CymmapHbplii ydeT y4yeOHOH JMTeparyphl ocymlecTBisercs B «Kuure
cymmaptaoro yuera» (pamee — KCVY), cormacio dopme Ilpumnoxenuss No 1
Hacrosiuiero [lonoxenus.

2.2. KCY BejeTcs B TpeX 4acTsIX:

2.2.1. Tloctymienue B hoHn (dacTs 1).

[Tocne moydeHnst y4eOHUKOB 3allMChIBACTCS OOIIee KOJIUYECTBO M UX CTOUMOCTb,
c 00s3aTENBHBIM YKAa3aHUEM JIaThl TIOCTYIUICHUS W HOMEpPA COMPOBOJAUTEIHLHOTO
nokymeHnTa. Homep 3ammcu exeromno HaumHaercs ¢ Ne 1 u uaeT mo mopsiaKy
MIOCTYIUICHUH.

2.2.2. BoiObiTHE 13 QoHma (YacTh 2).

[IpousBoanTCs 3amuch HOMEPOB AKTOB HAa CHUCAaHWE YYEOHHKOB C YKa3zaHUEM
JIAThl YTBEPXKJICHUS KaXKJOTO aKTa M OOIEro KOJWYECTBA CIIUCAHHBIX YUYCOHUKOB
Ha oOmyto cymmy. Hymepamms 3ammceld o BBHIOBIBIIMX U3JAHUSX W3 roja B TOJ
IPOAOTHKAETCS.

2.2.3. Utorn y4era nmwkenus Gonmaa (4acts 3).

3anmuchIBAIOTCS UTOTH JABIKEHUS (HOHIA yueOHOM JUTEepaTyphl: 001Iee KOIUIECTBO
MOCTYNUBIIUX U BBIOBIBIIUX YYEOHUKOB Ha OOIIYyI0 CyMMY 3a TEKYIIUHA IO,
oOlIee KOJIMYECTBO YYEOHMKOB Ha OOLIYI0 CyMMY, COCTOSIIIMX Ha | sHBaps
MOCIIEAYIOLIETO TO/1A.

2.3. KCY yueOHoit nutepaTypsl Xpanutcs B Oubimorexke PULl moctosHHO.

3. 'pynnoBoii yyeT nocTyijieHus1 y4eOHoi JUTEepaTyphl

3.1. I'pynnoBoil yuer yueOHOU nUTEpaTypbl OCYLIECTBIIAETCS Ha KaTaJlOKHBIX
KapTO4YKax CTaHAAPTHOTO pasmepa. Ha KapTO4Ke YKa3bIBAETCS
oubnuorpaduueckoe onucaHue yuyeOHHUKa, CBEEHUS O KOJIMYECTBE MOCTYIMUBLINX
y4eOHHUKOB C YKa3aHHMEM II€Hbl, PErHCTPALlMOHHOTO HOMEpA, JaThl MOCTYIUICHHUS,
zanucu B KCVY, cornacao ¢opme [punoxenus Ne 2 nacrosimero [Tomoxenus.

3.2. Ecnu y4eOHMK TOCTymaeT HEOJHOKPATHO M HE MMEET OTJIHYMWsSA, KpoMe roja
W3/1aHUS U LIEHBI, TO BCE MOCTYIUICHHS 3aHOCITCS HA €IMHYIO KapTOuKy. Ecim ke B
yueOHUKE BHECEHBI JOIMOJHEHUS M U3MEHEHHs, TO Ha HEro o(opmiIsieTcss HOBas
KapTOYKa.

3.3. KapTouku paccTaBisioTcsi B KapTOTEKy YUETHBIX KapTO4eK OMOIMOTEYHOTrO
(oH1a yUeOHMKOB 110 KJ1accaM, a BHYTPH KJIaCCOB IO MIpeIMETaM.

3.4. Kaprouku Ha cnucaHHble YYEOHHKM M3 KAPTOTEKH YUYETHBIX KapTOYEK
OubnnoTeyHoro QoHaa y4eOHUMKOB M3BIMAIOTCA  IOCJIE MOANMCAHHUS aKTa O
BBIOBITHM YU€OHUKOB U MOJIEKAT YHUUTOXKEHHUIO.

3.5. Jlns perynupoBaHHUs IOCJIENOBATEIbHOCTH PErMCTPALMOHHOTO HOMeEpa,
BeleTCsa «ZKypHajl perucrpauvu y4YeTHbIX KapToyeK OMOJIMOTeYHOro (oHaa
y4eOHMKOB» C YKa3aHHEM JaTbl MoOCTyIuleHus, Homepa 3anucu B KCVY, Ne mo
NOPSAIKY, KOJMYECTBA, HA3BaHMs, Tofa U3JaHUS Y4yeOHHKA, II€HBl OIHOTO
sKk3eMIuIsipa, Ne akta o BeIOBITHH, cortacHO ¢opme [Ipunoxkenus Ne 3 HacTosiero
[lonoxenus.

3.6. Jlupaktuyeckue  Marepuasbl, TAaOMUIBI M T.M. SBISIIOTCS JOKYMEHTaMHU
BPEMEHHOT0 XapakTtepa. Mx yder mpousBoautcsa B «ZKypHalie y4yera y4eOHOM



JUTEPATYPbl BPEMEHHOI0 3HAYEHHS», C YKa3aHHMEM JaThl TMOCTYIUICHUS,
nopsiAkoBoro Ne, Ha3BaHUs, TOJIa U3aHUs, KOJMYECTBA, [IEHBI OJTHOTO SK3EeMILIIpa,
cymmbl, HoMmepa 3anmucu B KCVY, No akta o BBIOBITHM, cOTJIacHO (opme
[Tpunoxenust Ne 4 Hacrosimero Ilonoxenus.

4. Yder BbIOBITHS Y4€OHOI JTUTEPATYPHI

4.1. Cnucanue y4eOHUKOB IIPOBOJIUTCS HE PEXKE OJTHOTO pasa B TO/I.

Ha xaxnapiii Bua cnucanus («Berxuey, «YcTapeBHIHE IO COAEPIKAHUION,
«YTEepsHHBIE YUTATEISIMU») COCTABISIETCS AKT B 2-X JK3EMIUISIPAX, KOTOPBIA
NOJNKCHIBAETCSI KOMUCCHEW W YTBEPKIAETCA IUPEKTOPOM MyYHHIMIAIBHOIO
OIOHKETHOTO 0011e00pa30BaTeILHOTO YUPEKICHUS cpenHei
obmeobpaszoBarensHoi mikoiasl Ne 3 r. Kancka (mamee - MBOY COII Ne 3 r.
Kancka). OnuH SK3eMIUISIp aKTa MOJICKUT XpaHeHuto B Oubnmoreke PUII,
npyroii mepenaerca Oyxrantepy B MKY «lIb mo Benmenuto yuera B cdepe
00pa3oBaHMs», KOTOPHIA MPOU3BOJUT CHUCaHUE C OajaHca YKa3aHHOW B aKTe
CTOMMOCTH Y4€OHUKOB.

4.2. Y4yeOHHMKHM, HaxOJAIIMECS B XOPOIIEM COCTOSHUHM, MOTYT BBIJIaBAaThCs
oOyyarouuMmcst Uisl TMOATOTOBKM K 3K3aME€HaM M HCHOJb30BAaThCsl B y4EOHBIX
KaOuHeTax.

4.3. B3aMeH yTepsiHHBIX WM UCHOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS APYTUe
y4eOHUKH, TpPU3HAHHBIMU paboTHukamu Oubnmoreku PUILl paBHOIICHHBIMH.
Y4eOHUKH, yTepsiHHbIE M MPHUHATHIE B3aMEH, YUMThIBalOTCA B «7KypHaJje y4yera
Y4eOHMKOB, IPUHATHIX OT NO0JIL30BaTeIeH B3aMeH YTePAHHBIX», C YKa3aHUEM
JaThl 3anucy, (paMuiInM, UHULKAJIOB IOJb30BaTeNs, Kjacca, aBTopa M 3arjiaBus
YTEPSHHOTO M3JaHUs, perucrpaioHHoro Ne, roga w3gaHus, aBTOpa W 3arjaBus
OPUHATOTO M3AAaHMs, TOAAa W3JIaHUsS, PACHMCKHU IO0JIb30BaTelNsl, COrJlacHO (opme
[Tpunoxenus Ne 5 mactosmero [onoxenus.

5. ABTOMATH3MPOBAHHBIHA y4eT y4eOHOM JINTepaTypbl

5.1. ABTOMaTuM3MpOBaHHBIA ydeT y4eOHOW IJUTEpaTypbl OCYIIECTBISETCS
eXKEeroJlHo B HosAOpe u mpenoctaBisiercss Meroaucty MKY  «PecypcHo-
MeToaudeckoro 1enTpa r. Kanckay» 1o 25 Hoga0ps TeKyIero roja.

6. Yder BbI1a4u YU4EOHOH JIUTEPATYPHI

6.1. [lemaroru-6ubauoTekapu BHIAAIOT YUYEOHUKH KJIACCHBIM PYKOBOIUTEISM I10
KOJIMYECTBY OOYJArOIIUXCSI.

6.2. KonmdecTBO 3K3eMIUISIPOB  BBIJAHHBIX  YYEOHHKOB  OTMEUaeTcs B
KOJUIEKTUBHOM  (opmymsipe  kmacca. 3a KaKIBIA  TMONTYYCHHBIH  y4eOHUK
oOydaromuyecs: pacluChIBAIOTCS B BEIOMOCTH BBIIAYM Y4€OHOU JHMTEpaTypHl,
KOTOpasi ~ CHaeTcsl  MeAarory-omommorekapro ¢ (QyHKOHEH — 3aBeayromen
oubimorexoit PULI,.

6.3. YueOHuKM BBIIAIOTCS OOydYarOIIMMCS Ha Y4YeOHbIH roja. YUYeOHHKH, IO
KOTOpPBIM 0Oy4€HHE BEAETCS HECKOJBKO JIET, BBIJAIOTCS COOTBETCTBEHHO Ha BEChH
CPOK 00y4eHHUS 10 MPEAMETY, KypCy, JUCIUILINHE.



7. 3akjII09YMTEIbHBIE MOJI0KEeHUS

7.1. Hacrosimee IlonmokeHne ITOMJICKUT COTJIACOBAHUIO Ha II€JarormdecKoM
COBETE U yTBepxAeHUIo npukazom aupekropa MbOY COII Ne 3 r. Kancka.

7.2. Hacrosee [Tomo)keHue BCTyIaeT B CUITY CO JHS €r0 YTBEPKICHHUS.

7.3. H3meHenus U JIONOJIHEHWsI, BHOCHMMBIE B Hactosilee IlojoxxeHue,
o(OPMIISIFOTCSI COTJIACHO . 7.1. ¥ BCTYMAlOT B CHJIY COTJIACHO I1. 7.2. HACTOSIIETrO
[TonoxeHus.



[Tpunoxenne Ne 1

Kuaura cymmapHoro ydera 0u0J1u0Te4HOro poHaa ydeOHOM JJuTEPaATyphl

Yacte 1. Tloctymienue B hoHT

Hara No OTKyna noCTyNWIN No nnu nara Bcero Ha cymmy
NOCTYIUIEHUS | 3aIUCH COINPOBOJUTEIILHOTO 9K3.
o JIOKYMEHTA.
MOPSIIKY
1 2 3 4 5) 6
Yacts 2. BeiobiTHE U3 DOH1A
[aTta yrBep:kaeHus akTa Ne axra Bcero sk3emiusipos Ha cymmy
1 2 3 4

Yacte 3. UToru nmxenus Goxaa

JIBmxeHune 6ubanoTeyHoro GpoxHaa Bcero sx3emmisipos Pacnmicka Gyxranrepun
y4eOHOMI JINTepaTypsl Ha CyMMY. O TIPOBEICHUH CBEPKU
IToctymunmo3a20 r. | ------ 9K3.-------- pyo
BeiObmo3a20 r. | - IK3.-======= pyo
Cocroutna20 r. | ------ IK3.--=-==-= pyo

[Tpunoxenue Ne 2

YyerHast KapToOUKa OMOJIUOTEYHOr0 POHIA YHeOHUKOB

PerucrpanmoHuelii HoMep

[TomrOE OGMOMMOTrpaduueckoe onrcanue. l{ena ogHOTO K3,

Jara 3ammck B KCY KonuuectBo Br10b110 Cocrout
MOCTYIIJICHU A 9K3CMILISIPOB
1 2 3 4 5
[Tpunoxxenue Neo 3
KypHan perucrpaumm y4YeTHbIX KapTO4YeK OHOJHOTEYHOro (oHaa
YU4eOHUKOB
Hara Ne Ne o Koin-Bo | ABTOp M T'on Ilena Ne akra o
MOCTYIIJICHU A 3allucu MOopAIKY 3arjiaBuc n3gaHus BBIGBITI/II/I
B KCVY U3IaHUS
1 2 3 5 6 7 8




[Tpunoxenue Ne 4
KypHau yyera yueOHOM JIUTEPATYPbI BPEMEHHOT0 3HAYEHMSI

Hara Ne o ABTOp U l'on Kon-Bo | Ilena | Cymma | Neszamucu | Ne akta o
MOCTYI- MOPSAAKY | 3arjiaBue | HM3JaHUs B KCY BBIOBITHH
JICHUS W3J1aHus
1 2 4 5} 6 7 9

[Tpunoxenue Ne 5
KypHaa yyera yueOHUKOB, IPMHSATHIX OT M0Jb30BaTe/ el B3aMeH YTepPSIHHBIX

Hara Gammius, | Kiace ABTOD, Perucrpa- l'on ABTOD, l'on Pac-
3alnucu UM Ha3BaHUC HHOHHBIﬁ usaga- Ha3BaHHUC usaga- IIHUCKa
MO0JIb30- YTEPSHHOTO Ne HUS yueOHUKa, HUS | TIOJB30-
BaTeNA yueOHHKa HPHUHATOTO BaTeNA
B3aMEH
YTEPSIHHOI'O
1 2 3 4 5 6 7 8 9




